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7.0 REPORTING 
 
The Report Selection page allows users to generate reports in LASS once a draft submission is 
created. The following reports are available to the user: 
 

� Top-Level Financial Statements 
� Financial Data Template Reports 
� Auditor Procedures Report 
� Lender History Report 
� Lender Deficiency Report 

 
Step 1: After logging into LASS, click on the status link for the submission. 
 
Note: For detailed instructions on how to login to LASS, refer to Section 2.0 Logging in o LASS of this
User’s Manual. 

  t   

 
Step 2: Click on the ‘Reports’ link at either the top or bottom of the page. See below. 
 

 

Click ‘Reports’ to 
access reports 

 
 

Step 3: After clicking on the ‘Reports’ link, the report selection screen will display. See below. 
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Step 4: Click on the ‘Top-Level Financial Statements’ link. 
 
Description: The Top-Level Financial Statement Reports include a summary of the Balance Sheet, 
Operations & Equity, Cash Flows and Net Worth line items.    
 
Note: The user may access the Top-Level Financial Statement only after the submission has been 
submitted to the IPA for review (IPA Review).  If the IPA does not agree with the subm ssion data (IPA 
Disagree), th s report will not be accessible.  In addition, the Top-Level Financial Statements will not 
be accessible for a Rejected submission.             

i
i

 
Step 5: The report will display in a separate window. A snapshot of what a portion on the report will 
display is below. 
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Note: To print the report  click on ‘File’ in the browser window and select ‘Print’. ,

l t

i

 
Step 6:  When finished reviewing the Top-Level Financial Statement Reports, click the “X” at the top of 
the screen to close the browser in which the report displayed.   
 
Step 7: Go back to the initial browser where the Report Selection page is displayed.     
 
Step 8: Click on the ‘Financial Data Template Reports’ link. 
 
Description: The Financial Data Template Reports summarize all of the line items from the Balance 
Sheet, Operations & Equity, Cash Flows and Net Worth on one page.    
 
Note: The user may access the Financia Data Template Reports after the submission is submi ted to 
the IPA for review (IPA Review).  If the IPA does not agree with the submission data (IPA Disagree), 
this report will not be accessible.  The Financial Data Template Reports will not be accessible for a 
Rejected submiss on.     
 
Step 9: The report will display. A snapshot of what a portion on the report will look like is below.      
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Note: To print the Financia  Data Template Reports, click on ‘File’ in the browser menu bar and select 
‘Print’ 

l

t

 
Step 10: Click the ‘Back to Report Selection’ link at the top of the page. 
 
Step 11: Click on the ‘Auditor Procedures’ report from the report selection screen. 
 
Description: The Auditor Procedures Report provides the lender and auditor with the last set of 
completed Agreed Upon Procedures.  The report highlights whether the auditor agreed or disagreed 
with the Agreed Upon Procedures for a given submission.  This report also allows the auditor to 
maintain a record of all Agreed Upon Procedures that they complete.   
 
Note: The user may only access the Auditor Procedures Report after the IPA agrees (IPA Agree) or 
disagrees (IPA Disagree) wi h the submission data.  
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Step 12:  The Auditor Procedure Report displays. A portion of the report will look like the following: 
 

 
 
Note: To print the Auditor Procedures Report, click on ‘Fi e’ in the browser menu bar and select ‘Print’ l

l

 
Step 13: Click on the ‘Back to Report Selection’ link at the top of the page. 
 
Step 14: Click on the ‘Lender History Report’ link from the report selection page. 
 
Description: The Lender History Report provides lenders and auditors with a detailed timeline of the 
lender’s submission and the HUD review process.  The report provides lenders and auditors with 
specific submission statuses and the date of each status throughout the submission and review 
process.   
 
Note: The lender may access the Lender History Report at al  times. 
 
Step 15: The Lender History Report displays.  The report will resemble the following: (See below) 
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Note: To print the Lender History Report, click on ‘File’ in the browser menu bar and select ‘Print’ 
 
Step 16: Click on the ‘Back to Report Selection’ link to return to the list of available reports. 
 
Step 17: Click on the Lender Deficiency Report link. 
 
Description: The Lender Deficiency Report will display all flags that have been generated on the 
lender’s submission along with the comments entered by HUD reviewers for each flag.  
 
Note: The user may access the report only after HUD has reviewed the submission.  
 
Step 18: The Lender Deficiency Report will be displayed.  The report will resemble the following: (See 
below) 
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ABC Mortgage

 
 
Step 19: Click on the ‘Back to Report Selection’ link to return to the list of available reports. 
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